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r. [Iaturopck
MNOJIMTUKA OBPABOTKHU U 3AIIIUTHI NIEPCOHAJIBHBIX TAHHBIX

1. O0mue mosI0KeHn s

1.1. Hacrosmas Ilonmutuka mo oOpaGoTke ¥ 3ammMTe MEPCOHAIBHBIX JaHHBIX (nanee —
«I[TomuTHKay) ompeensieT OCHOBHBIC II€JIM, MPHHIMIBI U YCIOBUS OOpPabOTKH MEPCOHAIBHBIX
JaHeix B Q00 «BJIMCC MOHC» (manee — «Opranu3anusy), a TakKe MEpbl 10 00€CTIEYCHHIO
0€30MacHOCTH NEPCOHANBHBIX JaHHBIX B OpraHnusaium.

1.2. TlomuTuka pa3paboTaHa B COOTBETCTBHU C TpeOoBaHusMu DesepanbHOro 3aKoOHa OT
27.07.2006r. Ne 152-®3 «O mnepcoHaNBHBIX MJAHHBIX», HMHBIX (eAepabHbIX 3aKOHOB,
PETYIHPYIOMUX BOIPOCHI O0pPabOTKM IEePCOHAIBHBIX JAaHHBIX, a TaKXKe IPUHATBIX BO HX
WCIIOJTHEHHUE TTOA3aKOHHBIX HOPMATUBHBIX IIPABOBBIX aKTOB.

1.3. IonuTrka HanpaBjieHa Ha 3aIUTY paB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX MPHU 00paboTKe
UX MEPCOHATBHBIX JJAHHBIX. Y CTAHOBJICHUE MPUHIUIOB paboTsl Opranuzamuu c [1/1.

1.4. Ilonmutuka oOs3aTrensHa Ui HMCIOJNHEHUsT BceMu pabotHukamu Opraxusanuy,
YUYacTBYIOILMMH B Iporecce 00paboTKH NEPCOHAIBHBIX JAHHBIX.

1.5. ITonuTHka sSBJIsETCS OOIMIEIOCTYTHOW M MOJUISKHUT pa3MEIIEHHIO Ha O(QUIMAIBLHOM caifTe
Opranuzanuu.

1.6. B Hacrosuiei [lonuTrke UCIONB3YIOTCS CIEAYIOLIME TOHSATHS:

Wndopmanus - cBefeHus (COOOIMEHNUs, aHHBIC) HE3aBUCUMO OT (DOPMBI MX INPEICTABICHHS.
HNudopmManHoHHAS CHCTEMA MEPCOHATBHBIX AAHHBIX - COBOKYIIHOCTh COZIeprKaluxcs B 6azax
JaHHBIX [EPCOHAIBHBIX JaHHBIX U ofecreuuBarOImUX HX 00pabOTKy HMH(POPMAIMOHHBIX
TEXHOJIOTHI U TEXHHUYECKUX CPE/ICTB.

OO6paboTka mepcOHAJBHBIX AAHHBIX - J0OOe JeiicTBue (omepauus) WIM COBOKYITHOCTB
JelicTBuil (omepanuii), COBEpIIAEMbIX C MCIOJIB30BAHMEM CPEACTB aBTOMAaTH3aluu wid 0Oe3
UCIIOJIB30BAHUSI TAaKUX CPEIACTB C MEPCOHAIBHBIMH JaHHBIMH, BKJIIOYas cOOp, 3amuch,
CHCTEMAaTH3aLUIO, HAKOIUICHUE, XPaHEHUE, YTOUHEHUE (OOHOBJICHUE, U3MEHEHUE), U3BICUYCHHE,
UCIOJIb30BaHUE, Tiepejady (paclmpocTpaHEHHe, IPeAOoCTaBlIeHHE, JOCTYI), 00e3IHYUBaHUE,
OIOKHpOBaHUE, yJAICHUE, YHUUTOXXCHUE IEPCOHAIBHBIX JAHHBIX.

Omnepartop - rocy/JapCTBEHHbI OpraH, MyHUIUNAIBHBINA OpraH, Iopuauyeckoe win puznyeckoe
JIMII0, CAMOCTOSATEJIFHO WJIA COBMECTHO C JPYTMMH JIMIAMH OpraHusyomme u (Wim)
OCYIIECTRIIAIONMHKE O00pabOTKY NEpPCOHATBHBIX JAHHBIX, @ TaKXe OINpPEACNSIOmHUe LU
00paboTKK TMEePCOHANBHBIX JAaHHBIX, COCTaB IEPCOHATBHBIX AaHHBIX, MOJUIEKAIUX 00paboTke,
JeiicTBus (Omepanuu), cCoBepiiacMble C NEPCOHAIBHBIME JAHHBIMH.

Ilepconanbubie Januble - Jo0as uH(OpMAIMS, OTHOCHLIAACS NPAMO MM KOCBEHHO K
OIPE/ICIICHHOMY HJIH OmpeieNisieMoMy (pu3udeckomy Juily (CyObEeKTy MepCOHAIBHBIX JAHHBIX).
IlpexocraBiieHne NEPCOHAIBHBIX JAHHBIX - JCHCTBHS, HANpaBICHHBIC HAa PACKPHITHE
MIEPCOHAIBHBIX JTAHHBIX OIIPEIEICHHOMY JIMILY WM OIPEeAeIeHHOMY KPYyTY JIMII.
PacnpocTpanenne NepPCOHAJBHBIX JAHHBIX - JICHCTBUS, HANpaBJICHHBIE Ha pPacKpHITHE
HIEPCOHATIBHBIX JIAHHBIX HEONPEACTICHHOMY KPYTY JIHII.

Cy0beKT NmepCOHANBHBLIX JAHHBIX — (U3UdecKkoe JUIO, KOTOPOE MPSIMO MM KOCBEHHO
OIPEIEICHO WU OIPE/IENIIEMO C IOMOLIBIO NEPCOHAIBHBIX JAHHBIX.



YHUYTOXKEHHE NEePCOHAJNBHBIX JAaHHBIX - JICCTBUS, B pe3yibTare KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM BOCCTAHOBHUTH COJCPKAHHUC IICPCOHAJIBHBIX JIAHHBIX B I/IH(i)OpMaHPIOHHOI‘;I
CHCTEME NMEPCOHAIBHBIX JMAHHBIX U (I/IJIPI) B PE3YJIbTAaTC KOTOPBIX YHUUYTOXKAOTCSI MaTCpHAIbHBIC
HOCHUTEIIM IIEPCOHAIBHBIX JTaHHBIX.

2. Ilean 1 NpUHIMIBI 00Pa6OTKH MEPCOHATBHBIX JaAHHBIX
2.1. IlepconanbHbie naHHbIe 00pabaTriBaioTcs B Opranus3anuy B HensiX:
2.1.1. OdopmiteHre TPYAOBBIX OTHOLICHHUIA:

+ obecrieuenus codmoaenns Koncrutynuu Poccuiickoit @eneparuu, 3aKOHOAATENBHBIX U
UHBIX HOPMATHBHBIX IpaBOBBIX aKToB Poccuiickoii ®Denepanuu, JOKaJIbHBIX
HOPMATHBHBIX M PacHOpsSAUTEIbHBIX akTOB Opranusanuu;
ocyliecTBICHHS  (YHKIMHA,  MOJHOMOYMH MU OOSA3aHHOCTEH,  BO3JIOKEHHBIX

3aKoHOHaTeIsCTBOM Poccuiickoit ®enepanuu Ha Opranuzanuioo, B TOM 4YHCIE IIO

IPEJOCTABICHUIO IIEPCOHANBHBIX JaHHBIX B OOHJ IEHCHOHHOIO M COIMAIBHOIO

crpaxoBanusi P@, a Tak:ke B HHbIE I'OCY/IapPCTBEHHbIC OPraHbl;

* peryJupoBaHHUs TPYJAOBBIX OTHOILEHUH c paboTHHKaMU Opranusanuu
(TpymoycTpoiicTBo, OOydYeHHWe W TIPOABIDKEHHE IO ciiyxOe, obecrieuyeHuwe JIHMYHOM
0€3011aCHOCTH U UHOE);

2.1.2. Oxa3zaHue TOCTHHHYHBIX YCIYr, B TOM 4YHCJE€ COOp CTaTHCTHYECKHUX JIaHHBIX IIpH
UCIIOJIb30BAHMM METPUYECKMX MporpaMM U OpOHUpPOBAHUE YCIYT € HCIHOJIb30BaHHEM
miargopmsl Travelline.

2.2. OOpaGoTka mepcoHaIbHBIX JaHHBIX B OpraHu3aluu OCYIIECTBISETCS Ha OCHOBE
CJICAYIOLIMX MPUHIIUIIOB:

+ 00paboTKa OCYIIECTBISCTCS HA 3aKOHHOM U CIIPaBEIJIMBON OCHOBE;

+ 00paboTKa OrpaHUYMBAETCS JOCTIDKCHHEM KOHKPETHBIX 3apaHee OIpPECIEHHBIX |
3aKOHHBIX neseil. He momyckaercs o6paboTka nepcoHalbHBIX JaHHBIX, HECOBMECTUMAS C
HeJIsMU UX cOopa;

« He JomyckaeTcs oOBeauHeHWEe 0a3 NaHHBIX, COJAEPXKAIIUX MEpPCOHAIbHBIE JaHHBIE,
00paboTKa KOTOPBIX OCYIIECTBIISETCS B LIENSIX, HECOBMECTHMBIX MEXy CO0Oi;

+ 00pab0TKe MOMAJIEKAT TOJIHKO T€ NEPCOHAIbHBIC JJAHHBIE, KOTOPhIC OTBEYAIOT LEJSIM UX
00paboTku;

« comepxanue u 00BeM  0OpabaThIBa€MbIX  IEPCOHAIBHBIX  JIAHHBIX  JIOJDKHBI
COOTBETCTBOBATH 3asABJIIEHHBIM IesiM 00paboTku. He nmomyckaercs o0paboTka JaHHEIX,
U30BITOYHBIX 10 OTHOLICHUIO K 3asBJICHHBIM LIEJISIM;

+ ipu 00paboTKe 00ECIIEYNBAIOTCS TOYHOCT M JOCTATOYHOCTh MEPCOHATIBHBIX JAHHBIX, 4 B
HEOOXOMUMBIX ClIydasX ¥ aKTyaJbHOCTh II0 OTHOIIEHHWIO K IensM o0paboTKwH.
Opranu3anus NpPUHUMAET Mephl M0 YAAJICHUIO WM YTOYHEHHIO HENOJIHBIX WIH
HETOYHBIX JIAHHBIX MO0 00eCeYnBaeT IPUHATHE TAKUX MED;

* XpaHEHHE NEPCOHAIBbHBIX JIAHHBIX OCYILIECTRIIETCS B (hopMe, MO3BOISIOLIEH ONpPeIeNUTh
CyObeKTa MepCOHANBHBIX NaHHBIX, HE JOJBINE, YEM 3TOr0 TpeOyroT memu o0paboTku
MIEPCOHAIBHBIX TAHHBIX, €CIIM CPOK XPaHEHWs NEPCOHAIBHBIX JAHHBIX HE YCTaHOBJICH
denepaibHBIM  3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOPOro, SBJSIETCS CyOBEKT
NIEPCOHAIbHBIX JAHHBIX;

+ oOpabaTbIBacMble II€PCOHANIBHBIE JAHHBIE YHHUYTOXAIOTCA IO JOCTYDKEHUH Ielei
00paboTKM WM B CIIy4ae yTpaThl HEOOXOUMOCTH B JIOCTHXKEHHUH STHX IeJIeH, eClIn HHOe
HE MPelyCMOTPEHO (eiepaIbHBIM 3aKOHOM.

3. IIpaBoBbie ocHOBaHHSA 00Pa0OTKH NEPCOHAILHBIX JAHHBIX
3.1. B ocnoBy IlonuTuku nonoxeHsl cielyomue HOpMaTUBHBIE JJOKYMEHTBI:



« Koncrutynus Poccuiickoi Denepanum;

TpynoBoii koxekc Poccuiickon Oeiepanyu;

Hajtorossiii koziekc Poccuiickoit @enepanuy;

. ®eznepanbHblii 3aK0H "O OyXraarepckoM yuere" ot 06.12.2011 N 402-D3;

« (QenepanbHbll 3aKOH "O6 ocHOBax 00s3aTeIbHOIO COIMAJIBLHOI0 cTpaxoBaHus" OT
16.07.1999 N 165-®3;

. Tlocranosyenue [IpasuTenscrsa PO ot 27.11.2025r. N 1912 "O6 yreepxnennu [IpaBu
IPEJIOCTABICHHS TOCTHHUYHBIX YCIYr M YCIyr HHBIX CpEJCTB pa3MeIlCHUs B
Poccuiickoit @enepauu';

« VcTaB OpraHM3alii ¥ MHbIX HOPMaTHBHbIX aKTOB.
3.2. TIpaBOBEIM OCHOBaHHEM 0OPaOOTKH TIEPCOHATBHBIX AHHBIX SIBIISIETCH:
« Coracue Ha 00pabOTKy IIEPCOHAIBHBIX TaHHbIX;
« TpynoBbIE JOTOBOPHI;
« JIoroBOpbI FPAKIAHCKO-NIPABOBOTO XapaKTepa;
« Cuer-y1oroBop (1 OKa3aHUs TOCTUHHIHBIX YCIIYT).

4. O0beM 1 KaTeropun 06padaThIBaEMBIX HEPCOHAIBHBIX TAHHBIX, KaTeropuu cy0LeKToB
NepCOHATBHBIX TAHHBIX
4.1. Opranuzaius, SB/ISSCH ONEPATOPOM IEPCOHAILHBIX JAHHBIX, OCYIIECTBISET 0OpabOTKY
IIEPCOHATBHBIX JIAHHBIX, B IEJIAX 0(hOpMIICHHS! TPYIOBBIX OTHOLICHHH, PHHAJUICHKAIIHX:

. KaHuiaTaM Ha paboTy;

. pabotaukam Opranu3aiuu;

. OpBIIMM paboTHUKaM Opranu3aiuy;

. yjieHaM ceMeii paGoTHHKOB OpraHu3anny;

. cTa)kepaM U IpaKTUKaHTaM;

. HCIIOJHUTENSM IO IPAX/JAHCKO-IIPABOBBIM JIOTOBOPAM;

. caMo3aHsTbIM (u3mueckuM Jmmam (1anee — CyOBeKTh MEpCOHATBHBIX JIAHHBIX).

4.2. OpraHmsanys, SBIAACH ONEPATOPOM IEPCOHATBHBIX JAHHBIX, ocyImecTBiIseT 00paGoTKy
TIePCOHATBHBIX JAAHHBIX, B /X OKA3aHHUs TOCTHHIIHBIX yCIIYT, NpHUHa UIeKAIIUX:

. xmentam Opranusaiyy (IIOCTOIbLAM TOCTHHUIBL);
. 3aKOHHBIM NIPEICTABUTEISIM KIMEHTOB OpraHu3aluy;
. mocetuTenam caiita Opraausanuu (1anee — CyObeKThI IEPCOHATBHBIX JIAHHBIX).

4.3. TlepeyeHp NEPCOHAIBHBIX NAHHBIX, oGpa6aTsiBaeMblx B OpraHusallui, ONPEACIACTCA B
COOTBETCTBHM C JEHCTBYIOIIAM 3aKOHOJATENBCTBOM POCCHHCKOH denepanyy, JOKAIBHBIMU
HOPMATUBHBIME M PAaCIOPSAUTEIbHBIMA aKTaMHU Opranusaiuy € y4eToM LeleH 06paboTKH
TIepCOHAIBHBIX JIAHHBIX, YKa3aHHBIX B IYHKTC 2.1 IlonuTHKY, 2 UMEHHO:
CyGbeKTH TIEPCOHATBHBIX JAHHBIX M NEPEuCHb NEPCOHATLHBIX JaHHBIX, 00pabaThIBaEMBIX B
Oprasu3anuu:
. Kanxuaatsl Ha paGory: @amums, HMMs, OTYECTBO; BO3DACT; IPAXAHCTEO;
ajpec perucTparmy, (aKTHYCCKHH anpec MpOXHUBAHML, CBEJleHHS O JOKYMEHTE,
yIOCTOBEPSIOUIEM JIMYHOCTB; CEMEHHOE IOIOKCHHUE, ®UO cynpyra/cynpyru, AeTei,
ponuTeneil, cBenenHus 06 00pa3oBaHMM, MPEIBILYIIMC MecTa pPadOT, KOHTAKTHBIC
naunble (TenedoH, daxe, axpec 3JIEKTPOHHOM MOYTHI).
. PaGorunku Oprammsanun: QaMuIus, UMs, OTIECTBO, faTa M MECTO POIACHIA,
rP@KIAHCTBO; IPEXKHUE GaMuius, UMsl, HHBIC H3MEHEHHBIC JAaHHBIE, JaTa U INpUYMHA
M3MCHCHMUS; CBEJICHHUS O JOKYMEHTE, yJ0CTOBEPSIOIEM JINYHOCTD; CBE/CHHA TPYAOBOM
KHYSKKH 1 HHBIE CBEIEHHUS, CBA3aHHBIE C TPYIOBOH /IEATEIBHOCTBIO; IAHHBIC CTPAXOBOTO
CBHJICTETHCTBA TOCY/JAPCTBEHHOTO TEHCHOHHOTO CTPAaXOBAHUS; JIAHHBIC JOKyMEHTOB



BOMHCKOIO y4Y€Ta; JaHHBIE JOKyMEHTOB 00 00pa30BaHHMH, O HAIM4YMH CIICHUAIbHBIX
3HAHMH, a8 TAKXKE MOBBIICHMH KBATH(PHUKAIMH ¥ MPOPECCHOHAIBHOM IEPENOArOTOBKE;
CBEJIEHHS O CyMMe 3apabOTHOM IUIaThl, WHBIX BBIIUIAT M BO3HAIPaXICHHH 32 JIBa
KaJEHJApHBIX T0/la, NPEAIISCTBYIOIIUX IOAY NpeKpalleHHs paboThl ¢ MPeabLayux
MecT paGoThl; CBEJICHHs CBHUIETEIHCTBA O IOCTAHOBKE Ha yuyeT (PM3MYECKOro JiMla B
HAJOTOBOM OpraHe€ M MHBIX CIPABOK, CBHUJCTENBCTB W3 OPraHOB IOCYJApCTBEHHOM
HAJIOTOBOM CIIyXKOBI; CBEIEHUSI O COCTaBE CeMBbH (CTENeHb POJCTBA, (haMHIIMHK, UMEHA,
OTYECTBA, JaThl POXK/IEHUS OJM3KHX POJICTBEHHHUKOB (OTIA, MaTepu, OpaTheB, cecTep U
JeTeil), a TakKe My)Ka (OKCHbl); CBEJACHUS MEJUUHUHCKUX 3aKIIOUEHHH O COCTOSHHH
37I0pOBbsl; HOMEpa MOOHJIBHOTO M JOMAIIHEro TeNe(OHOB; 3HAHHE HHOCTPAHHBIX
SI3BIKOB; aJpeC MOCTOSHHOMN PErUCTPallii U MECTA JKUTEIILCTBA.
. Beismue paGoraumkn Opranmsamun: @PaMmwms, #Ms, OTYECTBO; BO3PacT;
IPaKJAHCTBO; aJpec perucTpanud, (aKTHYECKHH aJpec MPOXKUBAaHMs; CBEICHUS O
JIOKYMEHTE, yI0CTOBEPSIOLIEM JUYHOCTD; CBEJCHHUS O TPYA0OBOM AEATCIIBHOCTH.
Yiensl cemeii padorankoB Opranm3anun: OamMuins, UM, OTUYECTBO; JIaTa POXKICHUSL.
. Craxepbl M NpakTHKaHTBI: DaMuIMs, MMs, OTYECTBO; TPAKIAHCTBO; aapec
perucrpanuu, (aKTHYeCKHii ajapec MNpPOXKMBAHHSA, CBEACHHS O  JIOKyMEHTE,
YIOCTOBEPSIOIIEM JIMYHOCTD; CBEICHHs 00 00pa3oBaHMH; NpeIbIIyIIHe MecTa pabor;
KOHTAKTHEIE JIaHHEIE (TeaeoH, (aKc, apec HIEKTPOHHON ITOYTEHI).
. Ucnomuureau no I'TIJl u camo3anarsie (®JI, npusiiekaembie B Ka4ecTBe
HCIOJIHATE/IEH 10 J0roBopaM, a TaKKe KAHIAMJAATHI B HCIOJHHTEIH HA JTame
IIAHHPOBAHHSA Jorosopa): @Damuiaus, HMs, OTYECTBO; CBEICHHS O JOKYMEHTE,
YJIOCTOBEPSIOIIEM JIMYHOCTh; CBHUJETEIBCTBO O IIOCTAHOBKE Ha y4YeT B HAJOTOBOM
oprade; JiaHHbIE CTPaxOBOTO CBHJIETEJILCTBA TIOCYJApPCTBEHHOIO  II€HCHOHHOIO
CTpaxOBaHMs; JOKYMEHT 00 oOpa3oBaHMH M (WIH) O KBaIM(HMKALMA WM HAJIHYAHA
CHEeNMaIbHBIX 3HAHMH; KOHTAaKTHRIE JaHHBIC (TenedoH, Qaxc, aapec 3MEKTPOHHOM
MOYTHI); OAHKOBCKHE PEKBH3UTEL.
. Kauentsl Opranmzanuu  (DOCTOSVIBIBI  rocTHHMNBI): Damuiuus, ums,
OTYECTBO; IPAXKIAHCTBO; CBEJCHHUS O JIOKYMEHTE, YJIOCTOBEPSIOLIEM JIMYHOCTD; aapec
PETHCTpaluK 110 MECTy IPOXHBAHMS; KOHTAKTHBIC JaHHbIe (Tenedon, ¢akc, ampec
AJIEKTPOHHOH TTOYTHI).
. 3akonnbie mnpeacTaBuTeNH KiaHeHToB Opranmmzanum: Qamuinus, uMs,
OTYECTBO; PAXKIAHCTBO; CBEIACHUS O JOKYMEHTE, YIOCTOBEPSIOIIEM JIMYHOCTh; aaApec
perucTpaldd IO MECTy [POXKUBAHMS; KOHTaKTHBIH HoOMep TenedoHna; aapec
AJIEKTPOHHOM ITOYTHI;
. IHoceruresm caiita: ®@amuaus, UM, OTYECTBO; TIPAXKJAHCTBO; KOHTAKTHBIM
HoMep TeneoHa; aapec NIEKTPOHHON IMOUTHI, CBEACHHUS, COOMpAEMBIE MO CPEACTBAM
METPUUECKUX MIPOrPaMM.
4.4. OO0paboTka CIENHATBHBIX KAaTETOPHH IIEPCOHANBHBIX JIAHHBIX, KaCaIOIIUXCH
PAacoBOii, HAIMOHAIBHON NPUHAIEKHOCTH, NIOJUTHIECKUX B3IJISA/IOB, PEJIMIHO3HBIX
wi  puinocopckux  yOexJaeHud, WMHTHMHOM ku3HH, B OpraHusanud HE

OCYIIIECTBIISIETCSL.

4.5. PaGotHuku OpraHuzanuu, JONYIIEHHbIE K 00paboTKe NMEPCOHANBHBIX JMaHHBIX,
00s13aHBL:

. 3HATh ¥ HEYKOCHUTEJIHHO BBINOJHSTH MOJOXKEHHUS 3aKOHOAaTeIbCcTBAa Poccuiickoi

®enepanyu, JIOKAIBHBIX HOPMATHBHBIX M PacloOpSAMTENbHBIX akToB OpraHu3auuu,
PETYJIHPYIOIINX BOMPOCHI 00pabOTKH IMEPCOHANBHBIX JAHHBIX; HacToAmeH [lomTrky; «
00pabaThiBaTh IMEPCOHAIbHBIE JAHHBIE TOJBKO B paMKax BbINOJHEHUS CBOUX



JIOJDKHOCTHBIX 00SI3aHHOCTEH; He pa3riamars nepcoHalbHbIe JaHHBIe, 00pabaTsIBacMbIe
B Opranuzanuu;

. coo0mare 0 ASUCTBUSX APYTHX JIML, KOTOPbIE MOTYT IPHBECTH K HApyLICHUIO
nosoxeHuit Hacrosimei [lonuruky;
. coobmars 00 M3BECTHHIX (pakTax HapymeHus TpeboBanui Hactosmei [lomuTuku

OTBETCTBEHHOMY 3a OpraHu3aluio 00paboTKU MepCOHANBHBIX AaHHBIX B OpraHu3anu,
Ha3zHauaemoMmy IIpukazom nupexropa OpraHuzanuu.

5. Tlops/10K H yc/10BHSA 00pa00TKH NEPCOHATBHBIX JAHHBIX
5.1. Opranm3amusi OCyIIecTBIsSeT cOOp, 3ammch, CHCTEMAaTH3aIMIO, HAKOILUICHHWE, XpaHEHHE,
yrouHeHne  (OOHOBIEHWE,  W3MEHEHHWE), W3BJIEUEHHE,  HCIIOJIB30BAaHUE,  Iepeaaqdy
(pacmpocTpaHeHHE, MPEJOCTaBICHUE, JOCTyI), OJOKMpOBaHUE, YJalIC€HHE, YHUYTOKCHUE
NEPCOHAIBHBIX JIaHHBIX.
5.2. O6paboTKa MepCOHANBHBIX JaHHBIX B OpraHu3auu OCYIIECTBISETCS ¢ COriacusi cyObeKTa
MEPCOHATBHBIX JaHHBIX Ha OOpabOTKy €ero IepCOHAJBHBIX JAHHBIX, €CJIIH HMHOE He
IpEyCMOTPEHO 3aKoHojaTenbeTBOM Poccuiickoit ®enepamuu B 007aCTH  IEPCOHAIBHBIX
JAHHBIX.
5.3. Opranu3anus He pacKphIBaeT TPETHUM JIUIIAM U HE pacipoCTpaHseT MePCOHANBHEIE JaHHBIE
Oe3 coracus CyOheKTa IepCOHANBHEBIX JAaHHBIX, €CIIM MHOE He MPEeXyCMOTPEHO (enepabHBIM
3akoHoM. Ciryuan, korjaa nepenaya I1J] npoucxonut 6e3 cornacus cyobekra:

. HanpaBiienne cBeaeHuit B Conmanbublii ¢onx Poccuu, BOEHKOMAT, HaJIOrOBYHO
UHCIIEKIHIO (JU1s 0(OPMIICHUS TPYAOBBIX OTHOIIIEHUH);

. Harnpasienue ceeaenuiit B YOMC (i okazaHusi TOCTHHUYHBIX YCIIYT);

. B3aUMO/ICHCTBUE C OpraHaMu JO3HaHUS (110 MUCEMEHHOMY 3aIpocy).

54. Ilpm oOpaboTke nepcoHaNbHBIX JaHHbIX OpraHu3anys NIPHHUMACT HEOOXOAUMBIE
MIPaBOBbIE, OPTaHW3AIMOHHBEIE W TEXHHYECKHE MEpHI IS 3aIlUTHI IIEPCOHATBHBIX JAaHHBIX OT
HEMPaBOMEPHOr0 WM CIy4ailHOrO JIOCTyIla K HUM, YHUYTOXXEHHSI, U3MECHEHUS, OJIOKMPOBaHHUS,
KOIIMPOBaHMUs, MPEIOCTABICHHS, PACIPOCTPAHEHHs IEPCOHAIBHBIX JAHHBIX, @ TAKXKE OT HMHBIX
HETPaBOMEPHBIX JCHCTBHI B OTHOIICHUHU IIEPCOHAIBHBIX JJAHHBIX.

5.5. Opranusanus BIpaBe IMOPYYHTH 00pabOTKy NEepCOHANBHBIX AAHHBIX APYroMy JHIy Ha
OCHOBaHHMH JOTOBOpa C COIVIacHs CyObeKTa NepCOHAJBHBIX JaHHBIX. B morosope jnomkeH
CoJiep)KaTh IIEpeYCHb JCHCTBUI (Omepanuii) C HEPCOHAIbHBIMU JIaHHBIMH, KOTOpble OyayT
COBEPILIATHCS JIMLIOM, OCYIIECTBIISIONMM 00paboTKy NMEepCOHAIBHBIX JaHHBIX, LEJTH 00paboTKHy,
00S3aHHOCTH TAKOro JIMIA COOMIONaTh KOHQUICHIMAILHOCTh IEPCOHATBHBIX JaHHBIX W
obecrieunBaTh 0€301TaCHOCTH MEPCOHATBHBIX JAHHBIX NPH UX 00paboTke, a Takke TpeOOBaHUSA K
3amuTe 00padaTbiBaeMbIX IEPCOHANBHBIX JJAHHBIX.

5.6. OO0paboTka NEPCOHATBHBIX JAHHBIX CYOBEKTOB NEPCOHAIBHBIX JAHHBIX OCYIIECCTBIISIECTCS
ABTOMATH3HPOBAHO U 0€3 UCII0JIB30BAHUS CHCTEM aBTOMATHU3ALIUN:

. JuIst opOpMIICHHS TPYIOBBIX OTHOIIEHHH aBTOMaTH3upoBaHo B 6aze 1C:3VII;

. JUIS OKa3aHMs FTOCTHHUYHBIX YCIyT aBToMatu3upoBaHo B Travelline.

. Jlnst mepenayr HHGOPMAIMK B OTACICHHS MUTpauoHHo# ciyx6s1 MBJ] Poccuu Kontyp
OMC

5.7. O6ecneueHue 6e30MaCHOCTU MEPCOHATBHBIX JAaHHBIX IMPU UX 00padorke B OpraHu3anuu
OCYIIECTBIISIETCS B COOTBETCTBUM C 3aKoHojarenbcTBOM Poccuiickoit ®@enepanuu H
TpeGOBaHUAMH YIIOJTHOMOYEHHOTO OpraHa rocyapcTBEHHOM BJIACTH IO 3aIIUTE NPaB CyOBEKTOB
IIEPCOHANIBHBIX JIaHHEIX, (peZiepabHOTO OpraHa MCIONHUTENIFHON BIIACTH, YIIOJTHOMOYEHHOTO B
obmacti obecrieueHuss 6e30mMacHOCTH, W (eAepalbHOrO OpraHa HCIOJHUTEIFHOW BIIACTH,
YIOJHOMOYEHHOr0 B 00JAaCTH NPOTHBOJECHCTBUS TEXHHYECKUM Da3BelKaM M TEXHUYECKOH
3alUThI HHPOPMAIIHH.



5.8.  Be3omacHOCTh IEPCOHAIBHBIX JaHHBIX B Opranus3anuu 00€CIEeYMBAETCS BBIIOJHEHHEM
COIJIACOBAHHBIX MEpPONpPHSATHH, HANpABICHHBIX HA NPEAOTBpAICHUE (HEHTpanM3auuio) U
ycTpaHeHue yrpo3 6e30MacHOCTH NEPCOHATBHBIX JAaHHBIX, MUHIMHA3AIMIO BO3MOXKHOTO yIuepoa,
a TaKKe MEPOIPHUATHH [0 BOCCTAHOBJICHUIO JAHHBIX M PabOThl HH(POPMAMOHHBIX CHCTEM
IEPCOHATBHBIX JaHHBIX B CIlyYae pealu3aluy yrpos.

5.9. Opranu3anus OpeANPUHAMACT HEOOXOAMMBIE OPraHH3AIMOHHBIC ¥ TEXHUYECKHE MEphI
JUIS 3aIUTHI MEPCOHATBHBIX JAHHBIX OT CIy4aifHOTO MJIM HECaHKIIMOHHUPOBAHHOTO JIOCTYTIA,
YHUYTOXKECHMS, W3MCHEHWs, OJOKMPOBaHHMS JIOCTYNa M JPYIMX HECaHKIMOHHPOBAHHBIX
JICHCTBUM.

5.10. Meps! 3amuTsl, peaaudyembie Opranusanued npu oO6pabOTKe NMEPCOHAIBHBIX IAHHBIX,
BKJIIOYAIOT:

. TPUHSATHE JIOKAIHHO-HOPMATHBHBIX U PACHIOPSIUTENBHBIX aKTOB B 001aCTH 00paboTKH U
3aIUTEI TEPCOHATBHBIX IaHHBIX;

. HA3HAYCHUE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a obecneueHue O€30MaCHOCTH
IIEPCOHABHBIX IAHHBIX B MH(POPMALMOHHBIX cucTeMax OpraHu3anuu;

. OpraHm3anuio OoOydYeHHs ¥ MPOBEJCHHE METOMYECKOH paboTel ¢ paboTHWKaMH,
OCYIIECTBIISIIOIIMH 00paboTKy NEPCOHATBHBIX JaHHBIX B OpraHu3amum;,

. CO37jaHME HEOOXOJUMBIX YCIOBUM aasi paboTel € MaTepUalbHBIMA HOCHTEISIMH H
MH(pOPMALMOHHBIMU CHCTEMaMH, B KOTOPBIX 00pabaThIBAIOTCs EPCOHAIBHBIC IAaHHbIE;

. OpraHM3allii0 ydeTa MaTepHAIbHBIX HOCHTENEH NEpPCOHAIBbHBIX  JaHHBIX U
1H(POPMALMOHHBIX CHCTEM, B KOTOPBIX 00pabaThIBalOTCs IIEPCOHABHbIE IAHHBIC,

. XpaHeHHEe MaTepUalbHBIX HOCHTENCH MepPCOHANBHBIX JaHHBIX € COOJIIO/ICHUEM yCIIOBH,
o0ecreunBaloLKX COXPaHHOCTh NIePCOHAIBHBIX JIQHHBIX % MCKJTIOYAIOIINX
HECAHKI[MOHUPOBAHHBIN JIOCTYII K HUM;

. 060c06IeHHE NEPCOHANBHBIX JIAaHHBIX, 00pabaThiBaeMbIX 0€3 HMCIOJIb30BaHMs CPEJCTB
aBTOMATH3AlMH, OT UHOH HH(OpMaIIH;

. obecrieyeHne pasIelIbHOr0 XpaHeHUsI MaTEPUAIBHBIX HOCUTENICH NEPCOHAIbHBIX JIaHHBIX,
Ha KOTOPHIX COJEPKaTCs MepCOHATbHBIC JIAHHBIE Ppa3sHBIX KaTErOpUd WM COJAepKarcs
IepcoHaIbHbIE JaHHbIE, 00PabOTKa KOTOPBHIX OCYLIECTBIIAETCA B Pa3sHBIX LENAX; oOecieyenue
3aIIUTH  JIOKYMEHTOB, COJIEp)KAlUX [EPCOHAJbHbIE JaHHblE, Ha OyMaKHBIX M HHBIX
MaTEpHAIbHBIX HOCHTENSX NPH KX IepeJade TPEThbUM JIMIAM C WCIOJb30BaHUEM YCIyT
MMOYTOBOM CBSA3M;

. OCYLIECTBJIIEHME BHYTPEHHEro KOHTpoias 3a cobmongenueM B  Opranusanuu
3aKoHOzaTenbcTBa Poccuiickoit Denepanuy, JOKAIbHO-HOPMATHBHBIX M PacloOpsAUTEIbHBIX
aktoB OpraHu3aiuy npu o6paboTKe MepPCOHANBHBIX JIaHHBIX.

5.11. OTBeTcTBEHHOCTh, 3a HapylmeHWe TpeOoBaHWII 3aKOHOJATeNnbCcTBA PoccuiicKoit
deepanyy, JTOKATLHEIX HOPMATHBHBIX W DACIOPSIUTENBHEIX akToB Opranmsamuu B chepe
00paGOTKM © 3alUMTHl [EPCOHAIBHBIX JIAHHBIX ONPEJEJEeTCs B  COOTBETCTBHM C
3aKoHOaTeNbcTBOM Poccuiickoi @enepanuu.

5.12. XpaHeHHe NepCOHATBHBIX JJaHHBIX OCYIIECTBIISAETCS:

5.12.1. lnst ueneii opopMICHUS TPY/JOBbIX OTHOIIECHHUH:

. B 2JIEKTPOHHOM BH/Ie Ha cepBepe 6a3pr 1C:3VII;

. B OyMa)KHOM BHJI€ B OT/IEJIC KaJpoB U B apxuse Opranusanuu,
5.12.2. I ueneit okazaHus TOCTHHUYHEIX YCITyT:

. B JIEKTPOHHOM Bujie Ha cepepe Travelline;

. B OymMaxKHOM BHJE B apxuBe Opranusanum.

5.13. Cpok XpaHEHHs IIEPCOHAIBHBIX JAHHBIX ONPEEIIETCA TPEOOBAHUSIMM:
. Tpynosoro koaekca P® (st ohopMiieHHs TPYAOBBIX OTHOLICHHH);
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6. AkTyaqn3anusi, HCHIpaBJIeHHe, yIaJeHHE U YHHYTOKEHHE NEPCOHAJILHBIX AAHHBIX
6.1. B ciyuae mnoxaTBepKACHHS (paKTa HETOYHOCTH IIEPCOHATBHBIX JAHHBIX WU
HENPAaBOMEPHOCTH HX OOpaGOTKHM MNEPCOHANBHBIC IAaHHBIE IMOUIEKAT HX AaKTyalH3alHu
Opranusanueil B mopske, IpeTyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit ®denepanui, a
00paboTKa yCTapeBIIHX JJAHHBIX MIPEKPAIIaeTCs.

6.2.  Opranusanus npeaocTaBiseT Oe3BO3ME3HO CyObEKTY HEPCOHATBHBIX JAHHBIX MM €r0
HPE/ICTABUTEIIO BO3MOXKHOCTb O3HAKOMJICHHSI C MEPCOHAIbHBIMHM JAHHBIMH, OTHOCSIIUMUCS K
9TOMY CyOBEKTY NEPCOHATBHBIX JAHHBIX.

6.3. Ilpu noctwienuu neseii oGpabOTKM IEPCOHAIBHBIX JIAHHBIX, 2 TAKKE B CIyYae OT3bIBA
CyOBEKTOM MNEPCOHANbHBIX NAHHBIX COINACHS HAa HMX O0OpaGOTKY IIepCOHAJIBHBIC JaHHbBIE
MO/JIEKAT YHUUTOKEHHUIO, CCIIN:

. HHOE HE TIPEIYCMOTPEHO JIOTOBOPOM, CTOPOHOH KOTOPOTO SBISIETCH CYOBEKT
[IEPCOHANIbHBIX JIAHHBIX;
. Opranusauus He BOpaBe OCYIIECTBIATH o0OpaGoTKy 6e3 corimacus cybbekra

NCPCOHANIBHBIX  JIAHHBIX HAa OCHOBAaHUSX, IPEIYyCMOTPEHHBIX 3aKOHOAATEIILCTBOM O
MIEPCOHANBHEIX JIAHHBIX WM MHBEIMA (elepalbHBIMHA 3aKOHAMHY;

. HHOE HE MpeAyCMOTPEHO HHBIM COIVIAIICHHEM MEXIy OIEepaTtopoM U CyOBEKTOM
NIEPCOHATIBHBIX JIAHHBIX.

6.4. CriocoObl yHHUTOKEHHUS IEPCOHAIBHBIX JaHHBIX:

. A (pU3MIECKOTO YHHUYTOXCHHS IEPCOHAIBHBIX JAHHBIX IPUMEHSETCS W3MelIbYeHHE,
CXKMI'aHHUE, MEXaHMYECKOE YHHYTOKEHHE OyMaKHBIX JOKYMEHTOB WJIM 3JIEKTPOHHBIX HOCHUTEIEH
uH(}OpMaIMH, TAKUX KaK KECTKHUE JJUCKH.

. JUist TEXHHUUYECKOTO yAaJICHUS NIEPCOHATBHBIX JTaHHBIX IPUMEHSIOTCS
CleHaNH3UPOBAHHBIC MPOTPAMMBI M AlTOPUTMEI, KOTOPhIe O0ECTICYHBAIOT MOJIHOE yAaJIeHHE
J@HHBIX C OJIEKTPOHHBIX Hocutened. Takue mnporpaMMbl MOIYT BKJIKOYATH BBINOJHEHHE
npoueayps! GopMaTHPOBAHUS € IOCIIE/LYIOIUM yIAJICHHEM.

6.5. CpoK yHHYTOXKEHHS IEPCOHATBHBIX JaHHBIX:

Cpok yHMUTOKEeHHS IepcOHANBHBIX | Cllyyan YHUYTOMKEHHS TIePCOHATBHBIX JAHHBIX
JIaHHBIX

30 mmeit mim wHOM cpok, mpsaMo | C JaThl TOCTHXKEHUS e 06pabOTKH IIePCOHANBHEIX JaHHBIX
IPElyCMOTPEHHBII JOrOBOPOM

10 pabGouux jueit C narbl mocTymieHMsl OT3bIBa COIJIacHsi Ha 0OGpabGOTKY €ro
MEPCOHATBHBIX JAHHBIX, €CIM HX COXpaHCHHE O0oJjiee He
TpebyeTes Juis ueneit 00paboTku

7. Henoaib30BaHHE METPHYECKHX NPOrpamMm Ha caiite Oneparopa

7.1. Oneparop HCHOIb3yeT CEpBHC HMHTEpHET-CTATHCTHKH - Slujaexc Merpuka. Omneparop
HCnosip3yeT cpeactea «Suaexc.Merpuka» s cOopa cBeienunit 06 ucnosb3oBanuu Caiita,
TAKHX KaK vactora rocemenns CaiTta nojib30BaTesiIMU, MOCEIIEHHBIE CTPAHMIIBI U CalThI, HA
KOTOPBIX OBUIM MOJB30BaTEM JO Iepexoda Ha JaHHbi Caiir. Slumekc.Merpuka cobmpaer
T0abKO IP-anpeca, nasnauennsie [Tonb3oBareno B qenp nocemenus gannoro Caiita, HO He UMs
WA IPYTHE HICHTU(UKAIIMOHHBIC CBE/ICHHS.

7.2. SInjexc.Metpuka pazmenaeT nocTosHHbIN cookie-(aiin B BeG-Gpaysepe mosb3oBaTelst yist
€ro WACHTH(QHKAINM B KAa4eCTBE YHHKAIBHOTO IOJB30BATENS IIPU CIEAYIONMEM TOCEICHUH
nanHoro Caiita. DtoT cookie-Qaiin He MOXET HCIOJIL30BATHCA HUKEM, KpoMme SIHjeKc.




Csezienus, coOpaHHbIe ¢ OMOIIBIO cookie-daiina, OyayT nepeaabarbes B SAHACKC U XpaHUATHCS
Ha UX cepBepax.

7.3. Oneparop HCIOJb3YeT CBEJACHHS, MOJy4YEHHble uepe3 «fnuekc MeTpuKy» TONBKO JUis
coBepuICHCTBOBaHMs yciyr Ha jgaHHoMm Caiite. Omepartop He OOBEIMHSAET CBEICHUS,
nosydyeHHble yepes «Suaexc, MeTpuky» ¢ NepcoHalbHbIMU CBEACHUAMM.

7.4. BosMoxkHOCTH SIHIEKC IO HCIOIL30BAaHMIO W IEpefadye TPeTbUM JIMIAM CBEJCHUH,
cobOpaHHBIX cpeacTBoM «SHjaeke Merpuku» o nocemenusx aanHoro Caiira Ilonb3oBaresem,
orpannunBarotes [lommtrkoit koHpuaeHIHaTbHOCTH fntexc. Tloab30BaTenh MOXKET 3alpETUTh
«Slaexkc MeTpuke» y3HaBaTh €ro NMPU HOBTOPHBIX HocemeHusx jaanHoro Caifta, OTKIIIOYHB
cookiedaitinr «SHaexe MeTpuku» B cBoeM Opaysepe.



